


[bookmark: _Toc298415102][image: A close-up of a logo

AI-generated content may be incorrect.][image: A white text on a black background

AI-generated content may be incorrect.]                             
Techne logo                                                                              UKRI Arts and Humanities Research Council logo
Career Enhancement Activity
Funding for students commencing October 2019 onwards
This document refers throughout to full-time students; equivalents apply 
pro-rata to part-time students

[bookmark: _Hlk209012774]Please note that if you experience any difficulties in completing this 
form or would like clarification on any aspect of the process, please contact techne@rhul.ac.uk for assistance.

Introduction: Career Enhancement Activities
Students funded by the United Kingdom Research & Innovation (UKRI)/Arts Humanities Research Council (AHRC) through Techne can apply for an extension of up to six months to their fees and stipend payments, and for other financial support, to help them undertake work placements or other Career Enhancement Activities (CEAs). 

NOTE: Students are not permitted to undertake a placement that will form part of their research/thesis, as this would be fieldwork for which they would need to complete an RTSG application form.

The CEA placement is to enable students to develop a wider skill set to enhance their careers. Examples of CEAs might include:

· Work placements with non-HEI and HEI organisations including Techne partners.  
· Lead organisers of Techne Congresses may normally receive up to a 6-week funding extension.
· Training related to career development, acquiring high-level methodological skills or demanding discipline-specific skills i.e., difficult language training.

Who is eligible? 
Only AHRC Techne-funded doctoral students are eligible. Techne Associates are not eligible. Students on fees-only awards may receive extensions to fee payments and can claim for expenses but not stipend. 

When should applications be made?
CEA applications can be made at any time during the funded period but must be completed at least three months before the student’s original funding end date. For example, if a student’s current funding end date is 31.03.2027, the placement must be completed by 31.12.2026 to allow a reasonable period to finish any thesis-related matters prior to submission. All applications should be submitted to techne@rhul.ac.uk at least one month before the CEA is undertaken.  
1. Stipend extensions
Students can apply for an extension to their stipend and fee payments of up to 6 months. (Fees-only students can apply to extend their fees for up to 6 months). Your stipend and fees (as appropriate) continue to be paid during the period of the CEA. For example, if a student was originally awarded a 3.5 year Techne studentship and are then awarded a 3-month CEA extension, their stipend and fees will be paid for 3 years and 9 months in total. The student’s thesis submission date would be extended by the equivalent period, and they would need to submit within 3 years and 9 months. 

To qualify for a funding extension, the CEA must normally be a minimum of 30 working days/6 weeks or more either in a block or spread over a number of weeks or months, to a maximum of 6 months which can be made up of multiple placements i.e. 2x 6 weeks followed by 1x 14 weeks = 26 weeks. CEAs will not normally be funded in the first year of study. 

NOTE:  Extensions will only be granted, and funding end dates confirmed, AFTER the CEA has taken place AND the Post Placement Report is completed by both the student and host organisation and sent to Techne. Techne will then give a revised funding and submission date based on our records.  However, this date will be confirmed by your home institution in case there is a something in the student’s record that Techne is not aware of.

Where a student is carrying out work for their home institution as a placement, they will need to submit timesheets of actual work completed and links to any work either at the end of the placement or more regularly agreed on a case-by-case basis. These timesheets must not be signed by the student’s supervisory team but by an independent member of staff involved in the project.

2. Other support costs
Students can apply for costs incurred whilst taking the placement (travel and accommodation) but not travel undertaken on behalf of the host organisation. Other costs incurred in the course of the CEA may also be eligible. There is a limit of £2,000 per student over the period of their PhD to support Career Enhancement Activities. If, during the placement, costs increase, or there are other unexpected costs, please contact Techne and send in an updated application for approval.

3. Supervisor support
The Supervisor must confirm support for the application and its career benefits having considered how it impacts on the timetable for thesis submission or the timing of a student’s progression from MPhil to PhD. 

Supervisors and students must confirm in the application form below that the student has followed all home institution requirements regarding the health and safety checks, risk assessments and ethics checks needed before the start of the activity. It is also essential that Techne students check they are fully insured for all activities concerned. We have attached links to the administrative contacts at each institution on the Techne website. The host placement organisation will have their own health and safety and risk assessment documents which will need to be dealt with. The student’s supervisor should work with the CEA partner organisation to ensure that any reasonable adjustments the student needs are put in place in consultation with the student, to ensure accessibility and inclusion, before the student starts the placement.

[bookmark: _Hlk213854255]Where a student has a Needs Assessment which includes a support worker, they will need to manage this request through UKRI Disabled Students’ Allowance framework via their home institution’s Disability Support Team as these costs cannot be claimed through CEA expenses.

4. Salaried activities
If the CEA is salaried by the host organisation, the student must suspend/interrupt their studies for the duration of the CEA. The student will not receive their AHRC stipend during this period, but the submission and funding end date will be extended. If a salaried CEA is part time, spread over a number of weeks or months, please email techne@rhul.ac.uk for advice.

5. Agreements with host organisations
An Agreement between the student’s university and the host organisation should be put in place to clarify mutual expectations and obligations, to recognise the student’s contribution and to cover any IP arising from the research. The student needs to speak with the Research Contracts team at their home institution for guidance on contracts. 

6. Reporting 
To qualify for a funding and submission extension, the student must complete a Post-Placement Report, which will be sent to them when their application is approved in principle. The information provided in the report will be shared with the AHRC as part of the annual reporting process.

7. What is not eligible 
· Students who have applied for and have been awarded an AHRC International Fellowship cannot apply for a funding extension as per the Scheme terms and conditions.
· Support for research trips, conference attendance or the purchase of materials to support primary research needs. Students should apply for the Research Training Support Grant (RTSG) – see the Techne website for more details.
· Expense claims for flights for international placements that originate overseas rather than the UK.
· Support for CEAs in countries or areas where the Foreign and Commonwealth Office advises against travel or all but essential travel.
· Periods to complete personal work projects - these must be taken as an interruption of studies.
· Retrospective applications.   

8. International Students
International Students on Student Visas
For UK Visas and Immigration (UKVI) purposes, students on student visas are entitled to carry out up to 20 hours of work (paid or unpaid) each week.  This placement is being carried out as part of that work entitlement. Consequently, the supervisor, home institution and student must make the partner organisation aware that their 20 hours of work (paid/unpaid) is being used to enable them to undertake the opportunity and ensure compliance and support for international students.  Employment checks may be required and are the responsibility of the partner organisation. The Government Guidance on Right to Work Checks can be found here. 

A funding extension will be provided, subject to receipt of a satisfactory Post-Placement Report and to the following requirements being met:
· The placement must be 20 hours or less per week.
· The Visa Compliance Officer, or a senior member of staff who is legally able to advise on international visa compliance at the student’s home institution, has submitted written confirmation to Techne that the student can take the placement on this basis.
· Written confirmation is provided by the partner organisation that they are aware that the student is taking this activity as part of their 20 hours of (paid/unpaid) work each week and that they will carry out any employment checks that may be necessary. 

International Students who are not on a Student Visa
· NOTE: In all cases, Techne requires written confirmation of CEA placement eligibility from the student’s home institution Visa Compliance Team (or a senior member of staff who is legally able to advise on international visa compliance at the student’s home institution) prior to Techne reviewing a placement application.
9. Criteria for assessment 
· The contribution of the proposed activity to the student’s professional development and future career prospects.
· The appropriateness of the activity at the current stage of the PhD programme. 
· The student’s record of attendance at Techne Congresses and the Welcome Event (mandatory events).
· Completion of the mandatory Techne EDI training that will take place in 2025/26.
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Career Enhancement Activity
 Funding Application Form 
No more than 200 words in any one section please

Please note that if you experience any difficulties in completing this 
form or would like clarification on any aspect of the process, please contact Techne@rhul.ac.uk for assistance.


	Student’s legal name:
	

	Student’s preferred name:
	

	Student’s email address:
	

	University:
	

	Start date of AHRC funding (month and year):
	

	Duration of AHRC funding (in months)?
	

	Please confirm mode of study, i.e. full-time or part-time.
	

	Have any extensions to your submission date previously been granted? If so, please give the length and a brief indication of the circumstances.
	

	Number of mandatory Congresses attended?
	

	Please confirm completion of mandatory Techne EDI training.
	

	Supervisor’s name and email address:
	

	 PhD title:
	




	1. Brief description of the proposed activity, including its geographic location.

	

	2. How the activity relates to future career enhancement or future employability skills and development?

	

	3. Benefits: what are the likely benefits of the activity for the partner organisation or the wider community?

	

	4. To be completed by the supervisor: Please comment on how the activity will contribute to the student’s career/skills development and confirm it is appropriate in terms of the student’s progression on their PhD.

	

	5. To be completed by the Supervisor and Applicant: 

Please confirm that Health and Safety, Risk and Ethics assessments have taken place in accordance with the institutional policies on the proposed activity (see section 3 Supervisor Support in the guidance above). 


NB:  At some institutions, for students to be covered by the university’s travel insurance supervisors must complete a risk assessment and travel and accommodation must be booked through the institutions travel provider. Please check whether this is the case for the home institution and ensure all bookings are made according to the student’s home institution’s requirements.

	


	6. [bookmark: _Hlk107397944]To be completed by the Supervisor and International Students: Please attach a letter to this application as detailed in section 8 International Students, from the Visa Compliance Manager or a senior member of staff who is legally able to advise on international visa compliance at the student’s home institution, that the student can take the placement.  Please also attach a letter from the placement organisation in the terms set out in section 8 above International Students.
 

	

	7. Please confirm that no part of this placement is relevant in any way to your research project and that no outcomes from this placement will be used in any of your research or form any part of your final thesis submission.

	

	8. Support costs (e.g. travel): total amount applied for and breakdown of how this will be spent.  

	

	9. Please state the extension period requested in terms of dates and duration (e.g. 1st March 2018 to 31st May 2018 = 12 weeks). If you are applying for an extension based on activity taking place on 30 or more separate days over a period of several months, you need to state the days on which you will be conducting the activity.


	

	10. Please give the name of the host organisation, the contact’s name, email address and telephone number:

	

	11. Is the activity salaried by the host organisation?  
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