[image: ][image: ]

Guidelines for Presenters
The intention of the following guidelines is to ensure that Techne events aim to be as inclusive and accessible to all participants as possible. While the views of any group of people are not uniform, we need to be aware of how differences in race, class, age, culture, gender and other factors may influence how we approach our work and how diverse audiences will interpret spoken language, text and image.
· If there is any material in your session which may be perceived as disturbing and/or otherwise require a content warning, you will need to notify the Techne Team in advance so a content warning can be provided to potential attendees in advance of the session. 
· Please introduce yourself clearly.
· Be intentional about addressing a diverse audience with visible and invisible identities that may include all abilities, ethnicities, genders, geographies, nations, races, sexualities, and socio-economic statuses.
· Where a content warning is required, ensure this is noted on signage at the entrance of a venue / room and that you raise the warning verbally to all attendees prior to starting the session and allow any attendees the opportunity to leave if they wish to do so.
· Use terms that focus on people rather than categories.
· Use person-first language which centres the person in the descriptive language. For example, ‘woman who is blind’ rather than ‘blind woman’.
· There may be reasons that you use language that would otherwise be ill-advised. If this is the case, be transparent and provide context for your terminology.
· If you are unsure about language or presentation strategies, do contact the event organiser for guidance.
· Provide examples that reflect diverse cultural perspectives and backgrounds.
· Make sure that statistics, demographic data or trends presented are diverse-conscious. This means being transparent about who is and who is not included as well as the potential implications of that. Include information about racially, ethnically, and linguistically diverse groups when appropriate.
· To the extent possible include images, graphics and visual aids that incorporate people with disabilities and culturally and ethnically diverse groups.
· Indicate whether the resources highlighted in your presentation are available in different languages.
· Avoid using culturally specific idioms that may exclude some audience members.
· Ensure that presented material is accessible. Useful guidance on creating accessible Powerpoint presentations can be found here.
· Guidance on good practice in the presentation of handouts can be found here.
· Be aware when referring to slides that not all audience members may be able to see them clearly.
· Speak directly into the microphone, when available, and encourage participants to use the microphone as well. Do not cover your mouth when speaking.
· Speak clearly at a moderate pace. This promotes understanding in the audience and allows sign language interpreters time to translate.
· When taking questions, repeat them for the entire group before answering.
· For presentations that include video, ensure the video has been captioned and has audio description.
· When videos will be involved in a presentation, include how long these will be in the programme, and explain this again to attendees before starting to play them. 
· Images should have alt text embedded in them. There is guidance on doing this here.
· Avoid flashing or flickering lights or images.
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